City of Takoma Park

Housing and Community Development Department

7500 Maple Avenue

Main Office 301-891-7119 Takoma Park, MD 20912

Fax 301-270-4568
www.takomaparkmd.gov

MUNICIPALITY LETTER
February 21, 2023

To: Kerry Norberg
9221 Corporate Blvd, Rockville, MD 20850
kerry.norferg@montgomerycollege.edu 240-567-7358
To: Department of Permitting Services
2425 Reedie Drive, 7™ floor
Wheaton, Maryland 20902

From: Planning and Development Services Division

THIS IS NOT A PERMIT - For Informational Purposes Only
VALID FOR ONE YEAR FROM DATE OF ISSUE

The property owner is responsible for obtaining all required permits from Montgomery County and the City of
Takoma Park. If this property is in the Takoma Park Historic District, it is subject to Montgomery County
Historic Preservation requirements.

Representative Name: Mark Holmes AIA mholmes@rrmm.com 571-417-8129
Location of Project:  Montgomery College, Takoma Park campus along New York Ave

Proposed Scope of Work: Interior renovation of the Library located inside the Resource Center located on the Takoma
Park campus and includes updating the exterior envelopment and entrances of the building.

The purpose of this municipality letter is to inform you that the City of Takoma Park has regulations and city
permit requirements that may apply to your project. This municipality letter serves as notification that, in
addition to all Montgomery County requirements, you are required to comply with all City permitting
requirements, including:

e Tree Impact Assessment/Tree Protection Plan
e Stormwater management
e City Right of Way

Failure to comply with these requirements could result in the issuance of a Stop Work Order and other
administrative actions within the provisions of the law. Details of Takoma Park’s permit requirements are
attached on page 2.

The 1ssuance of this letter does not indicate approval of the project nor does it authorize the property owner to
proceed with the project. The City retains the right to review and comment on project plans during the
Montgomery County review process.



City Of Takoma Park

The City of Takoma Park permits for the following issues:

Tree Impact Assessment/Tree Protection Plan/Tree Removal Application:

Construction activities that occur within 50 feet of any urban forest tree (7 and 5/8" in trunk diameter or greater),
located on the project property or on an adjacent property, may require a Tree Impact Assessment and possibly a
Tree Protection Plan Permit. Make sure to submit a request for a Tree Impact Assessment and schedule a site visit
with the City's Urban Forest Manager if any urban forest tree 1s in the vicinity of proposed construction activities.
See the Tree Permits section of the City website for the specific conditions in which a Tree Impact Assessment is
required. Depending on the Urban Forest Manager’s conclusion following the Tree Impact Assessment, you may
need to prepare a full Tree Protection Plan and apply for a Tree Protection Plan Permit as well. Separately, the
removal of any urban forest tree will require a Tree Removal Permit application. The tree ordinance is detailed in
the City Code, section 12.12. For permit information check: https://takomaparkmd.gov/services/permits/tree-
permits.  The  City's Urban  Forest Manager can be reached at 301-891-7612 or
urbanforestmanager(@takomaparkmd.gov

Stormwater Management:

If you plan to develop or redevelop property, you may be required to provide appropriate stormwater
management measures to control or manage runoff, as detailed in City Code section 16.04. All commercial or
institutional development in the city must apply for a Stormwater Management Permit regardless of the size of
the land disturbance. Additions or modifications to existing detached single-family residential properties do not
require a Stormwater Management permit if the project does not disturb more than 5,000 square feet of land
area. For more information visit: https://takomaparkmd.gov/government/public-works/stormwater-
management-program/. The City Engineer should be contacted to determine if a City permit 1s required. The
City Engineer can be reached at 301-891-7620.

City Right of Way:

e To place a construction dumpster or storage container temporarily on a City right of way (usually an
adjacent road), you will need to obtain a permit. A permit is not required if the dumpster is placed in a
privately-owned driveway or parking lot.

e Ifyou plan to install a new driveway apron, or enlarge or replace an existing driveway apron, you need
a Driveway Apron Permit.

e If you plan to construct a fence in the City right of way, you need to request a Fence Agreement. If
approved, the Agreement will be recorded in the Land Records of Montgomery County.

For more information and applications for City permits, see: https://takomaparkmd.gov/services/permits/ or
contact the Department of Public Works at  301-891-7633.

Failure to comply with the City’s permitting requirements could result in the issuance of a Stop Work Order and
other administrative actions within the provisions of the law.
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